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Truancy - Unexcused Absences Regulation 
 

 I. General Attendance Policy 

 

 A. Policy Statement - Daily, punctual attendance is an integral part of the learning 

experience and is required of all students to receive the maximum benefit of the 

educational program.  The habit of good attendance established early is one which 

helps a person be successful throughout their lifetime.  More and more, employers, 

colleges, and vocational schools expect good attendance and are checking attendance 

records for absences and tardies.  They are aware that good and prompt attendance 

indicates dependability in a student. 

 

The education that goes on in the classroom builds from day to day and as a result, 

absences always cause some disruption in the educational progress of the absent 

student.  Students who are absent may not understand what the teacher is currently 

presenting and may also become discouraged with the double burden of keeping 

current and making up missed work.  In order to maintain interest and understanding 

in program of instruction, students should not expect to be absent any more than is 

absolutely necessary.  Irregular attendance or tardiness by students not only retards 

their own studies, but also interferes with the progress of those students who are 

regular and prompt in attendance.  Attendance is a shared responsibility that requires 

cooperation and communication among students, parents, and school. 

 

 B. Absences 

 

 1. Parents are expected to notify the school prior to 9:00 a.m. regarding a student's 

absence on the day of the absence.  All absences must be reported within one day 

of the absence to be considered excused. 

 

Students absent from school for any reason may be required by the school to 

submit a written explanation or specific reason for their absence, the specific days 

of times they were absent, verification by the doctor or dentist where appropriate, 

and a signature of the parent. 

 

 II. Excessive Absenteeism 

 

Excessive absenteeism is any absence beyond 5 days or individual class meetings 

per semester.             

 

 A. When a student has been absent from school or a class 5 times during a given 

semester, the student's parent will be contacted via telephone or mail regarding the 

student's attendance.  The classroom teacher or building administrator will initiate the 

5-day notification process.            

 



III. Application of Sanctions 

 

  Excessive absences will result in the student  receiving no credit for the class and 

being referred to the at-risk coordinator. 

 

IV. Appeals 

 

 1. When notified that the student has missed 3 days or classes in a given subject, the 

parent should contact the principal to discuss the student's attendance and prevent 

any further absences. 

 

 2. When notified that the student has exceeded 5 absences and that the student will 

be dropped from a class or school, the student and parent may file a written appeal 

with the principal within 5 school days of the notification.  Sanctions imposed 

under the policy will be final unless a written appeal is submitted to the 

superintendent.  

 

 3. The student will remain in the class or in school pending completion of the 

appeals process. 
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